
Agreement Release Request Guide 

Step 1: Select the blue Agreement Release Request button for the appropriate term you wish to request a release from after reading the requirements 
above.. 
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Step 2 Read the different reasons you can select to request a release. Select the appropriate answers in the drop down and click the blue 
button.

Step 3. The next page gives you an overview of what you have selected already. Click the blue button when ready.
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Step 4. Upload the appropriate documentation for your request. Be sure to follow the guidelines listed on this page.

Step 5. Enter your Gnumber to finalize the request.
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Step 6. The final page will show the overview of your submitted request.




